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EFT PAGE 
• *****_DMH_835Extract.zip 

• *****_DMHRExtract.zip 

• *****_RRExtract.zip 
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SAVE ALL WEEKLY FILES 

• Create a new folder every week to archive the SIFT data 

• This is necessary if you want to reconcile to the Payment 
Report 

• Reference the Cutoff Date of the payment report to the 
earliest SIFT file AFTER that date 
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CREATE A WORKING 

DATABASE 

• Copy the latest week’s data into the WORKING folder 

• This will be the only weekly maintenance needed 

• All queries will be stored in the Working Database and will 

not need to be recreated every week 
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OPEN THE MS ACCESS FILE 

• Decompress the .ZIP file by extracting the file and entering in the 
password when prompted. The password can be found in the 
ReadMe.txt file stored on the SIFT folder 

• Double click on the .MDB file to open MS Access 
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QUERY DESIGN SCREEN 
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CLAIM STATUS SUMMARY 
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MEDI-CAL DENIED CLAIMS 
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PAYMENT SUMMARY 
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